Radiation Safety Training steps (clients)

Full instructions for clients through the Radiation Safety Training Steps required by the U of U.
January 2, 2025.

1. You must be a U of U employee. If you are, move directly to step 2. If not, notify lab staff that you need
LearningHub and SAM access by emailing mcl@utah.edu or cruscenterteam@utah.edu.
a. Also include the following information:
i. Current or past ulD number
ii. Last full name
iii.  First full name
iv. Birthday
v. Preferred email
b. Once staff have submitted an affiliate form on your behalf, you'll receive an email from “HR
Application Server” informing you that the form was created. Within 3-4 days after the first
email, you'll get an email informing you that your access has been accepted. You can now
move onto step 2.
2. Once you are either an employee or an affiliate, go to https://learninghub.utah.edu/#/online-
courses/df9cd571-92c0-4e57-8965-1€925b63525a and take “Radiation Worker Training Part 1:
General Radiation Safety for Non-Medical lonizing Radiation Sources.” When the course is done,

download and save the certificate you receive at completion.
a. If you are having any troubles with this step, return to step 1.

3. After finishing Part 1, go to https://learninghub.utah.edu/#/online-courses/8f36b61f-a730-4704-94¢9-
703f828d611c and take “Radiation Worker Training Part IIB: Radiation-Producing Equipment for Non-
Clinical Use — EHS.” When the course is done, download and save the certificate.

4. With both Part | and Part |IB done, navigate to https://uuehsprod.wpenginepowered.com/radiation-
safety/radiation-safety-worker-training/ and follow the link under “Radiation Worker Training” to fill
out a Radiation Worker Profile.

a. Answer the questions as follows:
i. Areyou applying to be a permit holder? No
ii. Are you apaplying to be an AU? No
iii. Radioactive materials? No
iv. lonizing Radiation Producing Equipment? Yes
1. Select “X-Ray (Research)”
2. User Permit number: X-00045
3. Attach your permits in the correct slots
4. Have you been issued any radiation dosimetry...? Answer accordingly. If you
don’t know what it is, your answer is likely No.
v. Non-ionizing Radiation Producing Equipment? No
b. If at any point you have to step away from the form, ensure that you clice “Save” at the
bottom before closing the tab. The form can be accessed again by clicking back on the link on
step 4.
c. With the form done, click “Save as Complete” at the bottom

5. Email mcl@utah.edu or cruscenterteam@utah.edu to inform staff that your radiation safety training is
complete. This training should be repeated annually to maintain your status as a radiation worker (x-
ray user) in the lab.
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